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Medication Administration in a School Setting: School Nursing Practice in
Massachusetts

Step by Step Instructions

A comprehensive guide on how to register, take the course, and
obtain credit

This SHIELD course is being offered on the New England Public Health Training Center
(NEPHTC) training website. Below are instructions how to access the course at
NEPHTC and obtain a Certificate of Completion and CNE credits through SHIELD.

NOTE: If you need technical assistance at any time with this training, email
NEPHTC at support@nephtc.org.

INSTRUCTIONS
Step 1. Visit the SHIELD website (www.shield-bu.orq)

B u) ME Welcome BEVERLY HEINZE-LACEY

Boston University School of Medicine

HOME ADVANCED SEARCH ONLINE ACTIVITIES LIVE EVENTS RESOURCES ABOUTUS CONTACTUS [§ SAVED ACTIVITIES (0) f ’

Boston University School of Public Health
Activist Lab

NAN ST

School Health Institute for Education and Leadership Development

e SHIELD

Mandated Trainings SHIEI-D

Live Programs
Advancing School Health Practice to Meet the

Online Trainings Needs of Diverse, Multi-cultural Students

SBIRT
SBIRT I- (6 hours) SHIELD provides training that fulfills DESE

; certification requirements, discusses
SBIRT in Schools a .

. emerging trends, shares best practices, and
Implementation

Essentials - (3 hours) addresses the complex physical, behavioral,

and psycho-social health issues facing
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Step 2. Click on Mandated Trainings in the left navigation pane

School Health Institute for Education and Leadership Development

CREATE ACCOUNT | LOGIN
Search FORGOT YOUR PASSWORD?

Boston University School of Medicine

HOME ADVANCED SEARCH ~ ONLINE ACTIVITIES LIVE EVENTS RESOURCES ABOUTUS = CONTACTUS [ SAVED ACTIVITIES (0)

—
Boston University School of Public Hi
Activist Lab

School Health Institute for Education and Leadership Development

® SHIELD

IELD

Mandated Trainings
Live Programs
Advancing School Health Practice to Meet the

Online Trainings s .
Needs of Diverse, Multi-cultural Students

SBIRT
SBIRT I- (6 hours) SHIELD provides training that fulfills DESE
SBIRT in Schools certification requirements, discusses

+ 4 L L £ i =l

Step 3. Click on Medication Administration in a School Setting: School Nursing

Practice in Massachusetts

NAN S30)

Boston University School of Public Healtt

Activist Lab School Health Institute for Education and Leadership Development
* SHIELD . .
Mandated Trainings qudatEd Tmlnlngs

Live Programs
To work in public schools, nurses must be licensed by the MA Department of Elementary and Secondary

Online Trainings Education (DESE). A condition of licensure is completion of an orientation program defined by the MA
SBIRT Department of Public Health (MDPH). These mandated trainings meet the MDPH entry level educational
requirements for school nurses.
SBIRT I- (8 hours)

SBIRT in Schools

Implementation Foundations of School Nursing Practice
Essentials - (3 hours)

Resources

Mandated Screening
» News and Updates

» Contact Us/About Us
» School Health Regions

» BU/SPH Activist Lab N . . q 5
Medication Administration and Delegation

= ONLINE COURSE

Medication Administration in a School Setting: School Nursing Practice in

Massachusetis
For nurses seeking DESE School Nurse Licensure and Nurse Mangers listed on a school

district's MDPH Medication Delegation Registration Application (mandated every five

ye ars)
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Step 4. Click on the Take the Course link

Note: You will be directed out of the SHIELD website to the New England Public
Health Training Center (NEPHTC) website to complete the training. You will be
required to log in with your NEPHTC account or register to create a new account.

Boston University Scheol of Public

Activist Lab School Health Institute for Education and Leadership Development

Medication Administration in a School Setting:

Administration in a School School Nursing Practice in Massachusetts

Setting: School Nursing

in Mossachusctts Thiz online course raplaces tha formerly offarad live
workehop: Medication Administrotion and Delegotion.
Designad o= an “on your time” troining, learnars moy
register and toka thiz coursa ot any time that is
conveniant for tham.

This courss provides the key information evary public

m and private School Nurss needs to know about
miedication administration and dalegation in A
Massochusatts schools incIL‘c:.in__::: I.uws and reguiction::, gy ' Fuﬂ\r"
» News and Updates school nurss rola ond responsibilities, and best

» Contact Us/About Us practics opproaches.

» School Health Regions This iz one of thrae training workshops mandated by the Mossochusstts Department of Public Haalth in
order to be licensad o= o School Murss and it is designad for:

» Nurses seaking Department of Elementary and Secondory Education (DESE) os o School Nursein
Mossachusatts (mandoted course).

= Sohool Murss Manogers who ara listed on o school district’s MDPH Medication Delegotion
Registration Applicotion (mandoted every five yaars).

= Any School Mursa sesking to refreah thair knowladgs of tha regulations, raquiramants, and
responsibilities for medicotion odministration in Ma schools.

Course Registration

Course fee:
$50 for credit; may be audited (no credit) for free.

This course is being offered at the New England Public Health Training Center (NEPHTC) website. When
you click on the link below, you will be redirected to NEPHTC to take the course. Note that you will need an
NEPHTC account in order to register for the training (directions provided at NEPHTC). Upon completion of
the course, you will be redirected back to SHIELD to pay for the course and claim course credit.

Take the course: http://www.nephtc.org/enrol/index.php?id=64
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Step 5. After clicking on the link in SHIELD, you will be directed to this page in the
NEPHTC training center at http://www.nephtc.org/enrol/index.php?id=64

Select Log In in the top right corner of the screen

NEW ENGLAND TRAINING STUDENTS PARTNERS OUR IMPACT
PUBLI HEALTH

Q

r

A > Courses > Self-Paced > MedAdmin > Enroliment options

Medication Administration in a =Navigenion 2l
School Setting Home

» Site pages
What do nurses need to know about managing - Cuvr:ntgcourse
medication administration in Massachusetts schools?

= MedAdmin

— » Courses
YLD
i e s s 535

About this course Course Information

School Nurses are responsible for providing care

for students so they can be successful, healthy, and ~ Audience: Nurses seeking Department of
safe in school. School Nurses are managers of, and Sfmentar{:ggslecondary
& Licatinn icanciivaa

Step 6. Log in with your NEPHTC Username and Password or select Create a new
account to register if this is your first time accessing this website.

e If you already have an account with NEPHTC but have forgotten your username

or password, please select “Forgotten your username or password?” link to have
your password reset.

Note: When you create a new account or ask to reset your password, you will receive a

confirmation email. Generally this happens quickly, but some users find it takes 30 min
or more for the email to arrive because of their institution’s email settings.

NEW ENGLAND TRAINING STUDENTS PARTNERS OUR IMPACT Log In
PUBLIC HEALTH

TRAINING CENTER

0

Il
LY

Login Is this your first time here?

For full access to this site, you first need to create an
Username account.

Remember username

Login
Forgotten your username or password?

Cookies must be enabled in your browser &
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Step 7. Once you have logged in, click the Enroll button

on
e Filed: O3/157300

About this course

of, and hold full responsibility for, the school'
medication administration program. This cou

School Nurses are responsible for providing care
for students so they can be successful, healthy,
and safe in school. School Nurses are managers

provides the key information every School Nurse

A > Courses > Self-Paced > MedAdmin > Enroliment options

Medication Administration in
a School Setting

What do nurses need to know about managing
medication administration in Massachusetts
schools?

Boston University School of Public Health

D)

ith Institute for Education and
elopment

A\ F Y SHIEL

Course Information

Nurses seeking Department of
Elementary and Secondary
Education (DESE) licensure as
a School Nurse in
Massachusetts (mandated

Audience:

S
rse

Step 8. This will take you to the bottom of the screen where you must select
again to take the course for CNE credit (fee required) and obtain a Certificate of

Completion.

This certificate can be submitted to the Department of Elementary and Secondary Education
(DESE) for licensure as a MA School Nurse and to the MA Department of Public Health with the
Medication Administration Registration Application (required every five years for nurses signing

the application.)

Note: This course may be audited (no credit or certificate). To audit this course, return
to SHIELD-BU.org at http://bucme.org/node/1167 for information.

- Self enrollment (Student)

Step 9. Begin course!

Once you have enrolled successfully, you will be taken to the course page where you

can begin the training. Continue reading

below for an overview of the course page with

a brief explanation of the various sections.
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OVERVIEW OF COURSE PAGE

Course Navigation
Navigation will always appear
on the right side of your
screen to allow quick
navigation to other sections of
the course

w Edutation and Leavershs p Deve lop ment

Medication Administration in a School Setting:
Scheol Nursing Practice in Massachusetts

Welcome video

A brief welcome and introduction to the
topic of Medication Administration and
Delegation in a School Setting

Course Description

Course Description
A brief description of the course and an
outline of the learning objectives

Course Guide
Information on all the course components
and technical requirements

* Caurse Guide and Tachnical Requirements FOF oo

Accreditation Information

Accreditation

Detailed information on accreditation and
obtaining continuing education credits,
faculty, and disclosures

¥ Accreditation Information £0% -

Complete Pre-Test

Pre/Post Test

Designed to test knowledge of the topics
covered in the training

v Pro-Test
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Course Materials
Stap 1: Pesd the EE

Stap & Ve

Stap T akch the

@ Ve Lesson: Medication Administration ina School Satting

Cutro Yideo

Complabs Post-Test

+ Post-Test

Resources

To access resources and materials used in this course click on the Resaurces List link below.

|~ Resources List

Course Evaluation

=

Medication Administration Course Evaluation Pt.1

Medication Administration Course Evaluation Pt. 2

=

Claim Credit

Once you have completed all the activities in this course, you may receive your Certificate of Completion by
selecting the link below. You will be redirected to SHIELD-BUSM CME/CNE site to receive CNE credit and certificate.

Note: Only available if pre-, post-tests and evaluation are completed. Fee required.

Claim Credit

f¥in

Home AboutUs  ContactUs  Site Map

Need Help? Email support@nephtc.org

® 2017 New England Public Health Training Center
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Course Material

e EBook - contains all relevant
information and regulations for
medication delegation. The EBook
MUST be read BEFORE moving on
to view the lesson.

e Lesson —an interactive training
covering the learning objectives of
the course* (see next page for
details)

e Outro Video — a wrap-up of topics
discussed

Pre/Post Test

Designed to test knowledge of the topics
covered in the training

Resources
A list of websites and resources relevant to
the topics covered

Course Evaluation

All learners must complete a course
evaluation (two parts) before claiming
credit.

Claiming Credit

Contains a code that will allow you to return
to the SHIELD BU CME/CNE website to claim
credit and obtain a Certificate of Completion
for the course.

This Certificate can be submitted to the
Department of Elementary and Secondary
Education to show completion of this
mandated course. It may also be submitted
with the MA Department of Public Health
Medication Administration Registration
Application.

Need Help?
Email this site with your questions. You will
receive a response within 24 hours.
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*Important note about viewing the Lesson: When you click on View Lesson, a new pop up
window will open in front of your Main Browsing Window. During the lesson, you will have the
option to open and view various documents. These documents will open in your Main
Browser Window. When you view these documents, the Lesson Popup Window will not be
visible, but it is still open in the background.

Lesson Pop up Window

When this is open you won’t see
the Main Browsing Window which
is open in the background

Main Browsing Window

When this is open you won'’t see the
Lesson Pop Up Window which is
open in the background
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W

Medication Administration in a

School Setting

Situations faced by School Nurses

“« >

[o) NEXT »

' | Course: Medication Adii x‘@ Microsoft Word - policy xy @ Microsoft Word - samp xv\@ Microsoft

C O | © wwwmassgov/eohhs/docs/dp

1 Apps BUMC IT Service De: BU Webmail [l SHIELD ProjectCentral §% Home -

Sample Parent/Guardian Authorization
For Preseripti e LS

Student’s name

e - T

Lesson documents open in
new tabs in the Main
Browsing Window.

Parent/Guardian printed name

Telephone number—Home:_______________ Cell Phone number
Telephone number—Work
Telephone number—Emergency
Other person(s) to be notified in case of medication emergency
Name: Telephone number

My son/daughter is currently receiving the following medications (to be com
violation of confidentiality):

npleted if not in

My son/daughter has the following food or drug allergies

the medication prescribed by

1 consent to have the school nurse or school personnel designated by the School Nurse administer

to
Licensed Prescriber Student’s Name

appropriate

for my son/daughter to self-administer medication, if the school nurse
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You can toggle between the two windows by hovering your mouse over the browser icon which
is in the task bar at the bottom of your screen.

p.
(Browser Icon Examples: Chrome e Firefox@ or Explorer é)

To return to the training, hover your mouse over the browser icon and click on the Lesson
Window.

W | o i x X g R+ oo e - e NG
co o0 gov. iy w| i
# % [ Webmsl OB SHELD B ProjecCent R Home - Drogbe | NEPHIC y Other boobmeks

C Medication Administration i a School Setting
V Qﬁ\ SHI

Sample ParentGuardian Authorization N .M.E.&E.,,. G —
For Prescription Medication Administration

Medication Administration in a
School Setting

Situations faced by School Nurses

“ > O NexT >

In this example, there are two Chrome windows open as
indicated by the stacked icon. When you hover your mouse over
the icon, all open windows appear and you can click on the
window you want to view. Click on the Lesson Pop Up Window to
resume your training.
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Claimi ng Credit (Enrolled option only; no credit offered for Auditors)

Step 1. Once you have read the Ebook, completed the course, passed the post-test
with a score of 70% or better, and completed the evaluation, you can claim credit by
clicking Claim Credit to receive a course completion code.

Claim Credit

Once you have completed all the activities in this course, you may receive your Certificate of
Completion by selecting the link below. You will be redirected to SHIELD-BUSM CME/CNE
site to receive CNE credit and certificate.

Note: Only available if pre-, post-tests and evaluation are completed. Fee required.

Step 2: Record the code — you will be asked to enter the provided code in the BU
CME/CNE website. Record the code and then click on the link. When you click on the
link you will be directed out of the NEPHTC website to the BU CME/CNE website.

@A > Self-Paced > MedAdmin > > Claim Credit
Back to 'Claim Credit'

Claim Credit

In order to claim credit for completion of this course, please visit the website below and use the code provided.

www.bucme.org/getcredit

code:f  XXXXXXXX

1. Record the Code that appears
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Step 3: Enter the activity code you recorded after clicking Claim Credit at the NEPHTC
website. Click the Enter key.

BU) M CREATE ACCOUNT | LOGIN

Boston University School of Medicine

HOME = ADVANCED SEARCH | ONLINEACTIVITIES | LIVEEVENTS RESOURCES ABOUTUS CONTACTUS [ f ,
Get Credit () Print
Please enter an activity code to obtain credit. What is an activity code?

The activity code is an 8-12 character string used to identify
the activity for which you are requesting credit.

Only zeros are used in codes.

If you can't remember the activity code you were given, please
contact us

Activity Code*

Search

Step 4: Click on Proceed to Credit

Get Credit (S Print

Please enter an activity code to obtain credit. What is an activity code?
The activity code is an 8-12 character string used to identify

Activity Code™ the activity for which you are requesting credit.
Only zeros are used in codes.
XXXXXXXX If you can't remember the activity code you were given, please
contact us.
Search

Med Admin Online Program

@ Proceed to Credit
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Step 5: Enter your SHIELD BU CME/CNE Email address and password or create a
new account if this is your first time accessing the BU CME/CNE.org website

e If you already have an account with SHIELD BU CME/CNE but have forgotten
your username or password, please select “Forgot your password?” link to have
your password reset.

BUcme.org Member Login

Returning Users

To log in, enter your e-mail address and password below. New Users

Forgot your password? Our system is designed to provide healthcare professionals with a
convenient source of high-quality educational activities from

Email Address

Click here to create a BUecme.org account
Password

Log In
=

Need help? Have questions? Contact Us
Hours: Monday - Friday, 8:30 am to 5:00 pm EST

Step 6: Click on submit your payment and you will be directed to a secure site to pay for
the course and obtain your CNE and Certificate of Completion.

Get Credit - Evaluation & Print
Iil Save

Payment Required

This activity requires a payment of $50.00 in order to receive CE crediit .
Please click the button below to submit payment via our secure server.

Submit Payment
e 7]

Online Security at BUcme.org

If you are using a credit card to submit payment for online purchases, you can safely enter your entire credit card number via our secure partner, which encrypts all
information prior to transmittal. BUcme.org partners with payment processors who are certified under the Payment Card Industry Data Security Standard (PCI DSS), which
is a set of comprehensive requirements developed by the major card brands to facilitate the adoption of consistent data security measures.

Before inputting your credit card information into any online form or website, you should always check for the presence of a secure certificate, as verified by a reputable
Certification Authority. An "https://" prefix in the URL and a key or padlock icon in the browser's status bar indicate that a page within a Web site is secure.

Questions: For questions on how to obtain credit or complete payment contact the BU CME/CNE
office at cme@bu.edu or call 617-358-5005.
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